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Criteria Used to Evaluate Nonfiction Manuscripts
Content & Organization

Introduction

 Has the writer established a clear purpose (to inform, to entertain, to persuade, etc.)?
 Has the writer established the intended audience?
 Is the writer’s theme or message clear to the reader?
 Does the writer capture the reader’s attention?

Body

 Is the writer’s theme or message carried throughout the manuscript?
 Is the writer’s theme or message developed/supported with specific details and examples?

Conclusion

  Does the writer summarize the importance of his/her theme or message without simply
repeating content from the introduction?

 Does the writer tie the end of the work back to the beginning?

Style

Use of creative language

  Does the writer use creative language that adds meaning to the work? (This means that the
language does not interfere with the writer’s ability to communicate.)

 Does the writer use active rather than passive voice?
 Does the writer “show” details to the reader rather than “tell” them.
 Does the writer use strong action verbs as opposed to forms of the verb “to be”?
 Does the writer use strong action verbs rather than overuse adjectives and adverbs?
  Does the writer pay close attention to word choice (diction)? (Does the writer consider the

connotative meaning of a word as opposed to only the denotative meaning?)
 Does the writer use fresh, new language rather than clichés and other trite expressions?
  Does the writer make his/her point clearly and concisely? (Does the writer avoid jargon and

wordiness?)

Does the style fit the content?

Does the point of view selected by the writer fit the content?
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Syntax, Usage & Mechanics

Sentence structure

 Is the sentence structure varied?
 Does the language flow? (Has the writer used appropriate transitions?)
 Has the writer avoided the following problems?

o sentence fragments
o run-on sentences
o awkward or confusing sentences

Has the writer avoided unnecessary shifts in tense?

Do subjects and verbs agree?

Is punctuation used correctly?


